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North Metropolitan Area Health Service

SCIENTIFIC REVIEW SUBCOMMITTEE OF THE HUMAN RESEARCH ETHICS
COMMITTEE

TERMS OF REFERENCE

1. ESTABLISHMENT OF THE COMMITTEE

(a) This Scientific Review Subcommittee (SRS) of the Human Research
Ethics Committee was established in 2006 from the previous MAHC and
NRSS subcommittees.

(b) Variations to these Terms of Reference may be made by the Human
Research Ethics Committee at any time on the recommendation of the
SRS or otherwise at the discretion of the Human Research Ethics
Committee.

(c) The following provisions now constitute the Terms of Reference.

2. ACCOUNTABILITY

The committee is accountable to The Human Research Ethics Committee.

3. FUNCTIONS OF THE SUBCOMMITTEE

The functions and authority of the SRS shall be to:

(a) Consider the scientific merit of all proposed research, other than clinical
drug trials (reviewed by Clinical Drug Trials Committee), whose subjects
include past, present or future patients and/or staff of the hospital.

(b) Refer scientifically acceptable proposals to the Human Research Ethics
Committee for consideration.

4. COMPOSITION OF THE SCIENTIFIC REVIEW SUBCOMMITTEE

The SRS shall consist of:

• Two physicians of diverse professional calling
• One statistician
• One laboratory researcher
• Two nursing researchers
• Two allied health researchers of diverse professional calling
• One Chairman appointed by the HREC

TOTAL  9

If members expect to be absent they may nominate a proxy that must be approved by
the Chair of the HREC.
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5. METHOD AND TERM OF APPOINTMENT

(a) The members of the SRS shall be appointed (or reappointed) by the
Human Research Ethics Committee (HREC) at a time determined by the
HREC.

(b) The period of appointment to the SRS will be for three years following
appointment by the HREC.

(c) Vacancies, which occur within the normal three-year period, shall be filled
for the unexpired time by a representative provided by the HREC.

(d) The chair shall be appointed by the HREC.

6. OFFICERS AND OTHERS IN ATTENDANCE

(a) The SRS may for special purposes co-opt expert opinions as required
either by attendance in person or by written correspondence,

(b) Those merely in attendance shall not vote at meetings of the SRS.

7. SECRETARIAL SERVICE TO THE SCIENTIFIC REVIEW SUBCOMMITTEE

(a) A secretarial service will be provided by HREC.

8. MEETING PROCEDURES

(a) Frequency and time of meetings: The SRS shall meet monthly at a time to
be determined by the HREC.

(b) Notice of meetings: Notices of meetings and supporting papers shall be
despatched at least seven days in advance of the meeting date.

(c) Quorum:  A quorum shall consist of half the members (or recognised
proxies) present at any meeting. Written comments received from
members will count toward a quorum.

(d) Voting:
(i) Each appointed member of the SRS, including the Chair, shall have

one vote.
(ii) The Chair shall not have a casting vote.

(e) Minutes:
(i) Minutes of each meeting shall be prepared by the Secretary and

distributed to each member of the SRS and to each officer normally in
attendance.

(ii) The minutes of each meeting shall be submitted to the following
meeting of the HREC for information or for decision upon matters
specifically referred by the SRS.

(iii) The minutes of the meeting shall be submitted to the next
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succeeding full meeting of the SRS for their certification by the Chair
as a correct recording of the proceedings.

(f) The Chair may nominate an SRS member to be Chair in their
absence. If this is not possible members of the SRS may elect a Chair
from those present at the meeting for the purposes of running the
meeting.

10. CONFIDENTIALITY

The discussions and decisions of the meeting shall not be conveyed to
unauthorised persons.


